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General Information 
Registered e-filers may submit the following originating documents: 

• Petition for Review 
• Petition for Writ of Mandamus 
• Application for Enforcement 
• Cross Application for Enforcement 
• Motion for Authorization to File a Successive §2254 or §2255 Petition 
• Petition for Permission to Appeal 

 

An initial filing fee is not required for: 

• Motions for Authorization to File a Successive §2254 or §2255 Petition 
• Petitions for Permission to Appeal  
• Any originating documents filed by a federal government entity 
• Any originating document accompanied by a Motion to Proceed In Forma Pauperis 

 

If submitting an emergency matter in which a time sensitive ruling is being requested, please contact the 
clerk's office at 504-310-7700. 
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Selecting Originating Documents 
1. From the CM/ECF main page, select the menu ‘Utilities > File Case Originating Documents with Fee.’ 

 

2. Certain document types will require the selection of a district.  Select if applicable. 
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3. Review the filing information provided and follow the instructions to upload the document.  Click [Pay 
Fee and Submit] to be redirected to Pacer.gov for payment. 
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Paying the Fee 

4. From Pacer.gov, select a payment method. 

 

5. Review the ‘Payment Summary’.  Complete the required ‘Court Specific’ section. 

 



  7 

6. To receive a receipt by email, complete the optional ‘Email Receipt’ section.  Select the ‘Authorization’ 
checkbox to authorize a charge to the payment method selected.  Click [Submit] to complete the payment. 

 

7. Pacer.gov will display a message when the payment was successful and will redirect the page back to 
CM/ECF.  The receipt will display for printing and review. 
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Selecting Originating Documents without Fee 
1. From the CM/ECF main page, select the menu ‘Utilities > File Case Originating Documents w/o Fee.’ 

 

2. Certain document types will require the selection of a district.  Select if applicable. 
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3. Review the filing information provided and follow the instructions to upload and submit the document. 

 

4. A message will display when the submission was completed successfully. 
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