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Filing a Response

Selecting the Document Type
1. From the CM/ECF menu, select ‘Filing’.

CM ECF FiIing‘/ Reports ~ Utilities ~ Help Getting Started Log Out

U.5. Court of Appeals CM/ECF
Official Attorney Electronic Document Filing System

2. Enter a case number and hit the [Tab] key, or mouse click off the field to search for the case.

CM ECF Filing Reports ~ Utilities ~ Getting Started Log Out

File a Document

Case Number

|18-55555 £ x  USAv. Janie Doe

3. Select the type of response to be filed by scrolling through the list. To narrow the list, select the “Motion,
Response, Reply’ category from the category drop down menu, or type the word ‘Response’ in the text
box labeled ‘Type of Document’. The system will find and list all document types containing that
description. Select the appropriate document type and click [Continue].

Type of Document ~ . s
resp otion, Respanse, Re

Motion Filed with Incorporated Response Motion, Respanse, Reply

Reply Filed to Response/Opposition Motion, Response, Reply
Response of Attorney on Own Behalf Motion, Response, Reply
Response to Rule 28(j) Filed Briefs. Calendaring, Motion, Response, Reply
Response/Qpposition filed #—— Motion, Response, Reply
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4. Please review additional filing information. Select the ‘Continue’ check box and click [OK] to proceed.

Attention Attorney Filers:
« If you have filed a Form for Appearance of Counsel, but are not yet listed as counsel of record, you must
contact the Clerk's office and request to be added to the case before you will be allowed to file.

55555 « If you have not yet filed a Form for Appearance of Counsel, you may not docket in this case. The Form for

Appearance of Counsel is available at www.caS.uscourts.gov.

* If you have filed a Form for Appearance of Counsel and you are currently listed as counsel of record in this
case, click Continue. You may proceed to file.

(Attorneys appointed under the Criminal Justice Act are exempt from the requirement to file a Form for
l Appearance of Counsel.)

Continue
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Uploading the Response

5. Upload the response by clicking the [Browse] button.

File to case: 18-55555

* Click the 'Browse' button to locate and upload the PDF file.

* To be sure you are selecting the intended document, view the file by selecting it under the document column.
» If applicable, click 'Browse' again to attach additional documents and enter a description.

~ Upload Documents

Description

I Response/Opposition filed

Browse...

a. The selected response will now display in the document column. Select the link to open and verify
the correct document has been uploaded. To remove the document, click the red “X’.

b. To include an attachment to the response, edit the ‘Describe Attachment’ field to name the
document and click [Browse] to upload.

= Upload Documents

Rusponae/Oppasition fiked 4—




Selecting the Filer |

6. To select, click the row of the filing party. If the response is on behalf of multiple parties, continue to
select each row for each filer.

~ Party Filer

Select the party you represent by hovering over and clicking the row.

Doe, Janie *— Appellant-Defendant 60-56555 USA v. Janie Doe

Doe, Johnnie = Appellant-Defendant 60-55555 USA v. Janie Doe

usa Appellee-Plaintiff 60-56555 USA v. Janie Doe
Select All

7. Selected filers will appear in the ‘Selected’ section. To remove a filer, click the red “X’.

Selected
Doe, Janie Appellant-Defendant 60-56555 USA v. Janie Doe x
Doe, Johnnie Appellant-Defendant 60-55555 USA v. Janie Dee
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Selecting the Related Entry \
8. To select the related entry, click the row of the entry to which you are filing a response.

Select the motion to which you are responding.

N

[ooe—Tra ey
B 0711612018 |

OPPOSED MOTION filed by Appellee USA to dismiss the appeal [8661691-2). Date of ...

9. The selected related entry will appear in the ‘Selected” section. To remove a related entry, click the red

07162018 O]

Remeen All

OPPOSED MOTION fllod by Appelios USA 15 dismiss the appeal [B561691-2) Date of

— %
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Final Review \

11. The Docket Text will now display for review. Click [Continue].

~ Docket Text

RESPONSE/OPPOSITION filed by Ms. Janie Doe and Mr. Johnnie Doe to the Motion to dismiss appeal filed by Appellee USA
[8661691-2] Date of Service: 08/01/2018 via email - Attorney for Appellant: TestAlex. [18-55555]

[ conie Pt

12. The Final Review screen will display all the information entered in the transaction. Please review before
submitting the response. If corrections are required, click ‘Edit” and select the appropriate section to make
changes. To complete the filing, click [Submit].

File to Case
18-55655

Type of Document
Response/Opposition filed

Upload Documents
Appellant's Response.pdf (1 page)

Party Filer
Doe, Janie (Appellant-Defendant) 18-55555
Doe, Johnnie (Appellant-Defendant) 18-55555

If filing a REDACTED copy, select REDACTED below.
Mo data was entered.

Related Entries

07/16/2018 OPPOSED MOTICON filed by Appellee USA to dismiss the appeal [5661691-2]. Date of service: 07/16/2018 [18-
55555]

Service
08/01/2018
TestAlex, AttorneyOne, aty - email

Docket Text

RESPONSE/OPPOSITION filed by Ms. Janie Doe and Mr. Johnnie Doe to the Motion to dismiss appeal filed by Appellee USA
[8661691-2] Date of Service: 08/01/2018 via email - Attorney for Appellant: TestAlex. [18-55555]

After you click the Submit button, you cannot change this filing.

\ Have you redacted personal identifiers from the document you filed?
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13. A message will display to confirm the response was filed successfully. Click [OK].

) The filing has been completed successfully.
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