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Admission to the Fifth Circuit Bar 

Login to PACER 
1. Select the ‘Manage My Account’ link from https://www.pacer.gov/ 

 

 

2. Enter a Username and Password and click [Login]. 
 

 

https://www.pacer.gov/
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Applying to the Fifth Circuit 
3. From Manage My Account, select the ‘Maintenance’ tab.  Select the link ‘Attorney Admission/E-File 

Registration’. 

 

4. From the ‘Court Type’ dropdown list, select ‘U.S. Appellate Courts’.  Then, from the ‘Court’ dropdown 
list, select ‘U.S. Court of Appeals, Fifth Circuit’.  Select [Next]. 

 

 

5. Before selecting an option, review the Fifth Circuit’s local Policies and Procedures on Electronic Filing 
and Attorney Admissions.  Select [Attorney Admissions and E-File]. 
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Completing the Attorney Admissions Electronic Registration 

Attorney Bar Information 

6. Provide additional federal bar and/or state bar admission information, select [Add]. 
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Sponsoring Attorney 

7. Provide information on the attorney sponsoring your admission to the Fifth Circuit. 

 

Attorney Information 

8. Tell us about yourself. 

 

a. An acknowledgment is required that a fee will be charged for admittance to the bar.  If a request 
for the fee to be waived, under 5th Cir. R. 46 is selected, please provide details. 

 

Document Upload 

9. Upload all required documents. 

  

 

Additional Information 

10. Complete the additional required information.  Click [Next]. 
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Filer Information 

11. Verify that all information is correct. 
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Additional Filer Information 

12. Provide additional information if applicable. 

 

Delivery Method and Formatting 

13. By default, the primary email on file in the Pacer account will be used for electronic notices from the 
court. 

a. Select ‘At the Time of Filing’ email frequency.  Our court does not support the ‘Once Per Day’ 
frequency option. 

b. Select the preferred email format for notices from our court, 
c. Add any additional email addresses to which copies of notices should be sent.  Click [Next]. 

 

  



  10 

Payment Information 

14. Payment information already on file in your Pacer account will populate, if provided during Pacer 
registration.  To use this payment method for admission, select the checkbox ‘Admissions fees default’.  
To use another payment method, select the ‘Add Credit Card’ or ‘Add ACH Payment’.  Click [Next]. 

 

Acknowledgments and Final Submission 

15. Click the checkbox to acknowledge agreement. 

 

  



  11 

16. Review and click the checkboxes to acknowledge agreement to the E-Filing terms and to the Fifth Circuit 
Court Policies and Procedures. 

 

17. Click [Submit] to complete the registration.  Click [Back] to review and change information in prior 
sections.  Click [Reset] to begin anew.  Click [Cancel] to terminate the registration. 

 

18. A confirmation that the admission has been forwarded to the court will display.  Click [Done]. 
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